CaterIt Tutorial 2

CaterIt2.mdb & CaterDB.mdb
Purpose:

The purpose of this assignment is to create the Maintenance forms for the users to maintain their own reference tables.  There are 2 reference tables: tblCustomers, tblItems.  Reference tables are those that are used as references for values in the transaction tables.

Instructions:

1) First of all, you need to Relink the tables.  
Because the tables in the samples are linked on my hard drive, you will need to tell ClassInfo2 where the tables in ClassDB are in the file system.  You DO NOT want to use the Get External Information method that you used in the first tutorial.  Do the following:
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On the Menu Bar, choose Tools>Database Utilities>Linked Table Manager
b) [image: image4.png][ et ow ot | o indow tob

D@ W26 A oA RS =

Copact and Repair Database.
i Catert2 - Databas:
Fiopen b pesin ¢
= Createtabe by using wizard
[

Linked Table Manager

Creste table by entering data

thiCustomers
e thltems
thlOrderDetals

thiorders

Groups



Click Select All and check the Always Prompt for New Location.  Click OK.
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Find CaterItDB.mdb in the file system and click OK 
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It should you that the tables have been relinked.

2) Create Customer Maintenance Form

a) Click the Database Window button or push F11 to bring up the Database Window.  

b) Click the Forms tab

c) Click the New button

d) Choose the Form Wizard and base it on the tblCustomers table:
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e) Do the following steps in the Wizard:

i) Select all fields to be in your form

ii) Choose Columnar for the layout

iii) Choose the STANDARD style (this is just plain gray)

iv) Name the form “mntCustomers”

v) Click “Modify form’s design” then “Finish”

f) In the Design mode of the form, make the following changes

i) Add a label to the form header with the text “Maintain Customer Information” in 14pt Bold MS San Serif font.

ii) Make the CustomerID control background gray to match the form, make the Locked property to Yes and set the TabStop property to No.

iii) NOTICE:  the formatting properties of the fields and the field descriptions come over into the form when you use the Wizard to create a form.

iv) Use the Button Wizard to create an Add New button.  The button should be named “cmdAddNew”, the caption should read “Add New” and the text color should be GREEN.

(1) Categories: Record Operations

(2) Actions: Add New Record

(3) Text: Add New (type this)

(4) Name Button:  cmdAddNew (type this)

v) Use the Button Wizard to create a Delete button.  The button should be named “cmdDelete”, the caption should read “Delete” and the text color should be BLUE.

(1) Categories: Record Operations

(2) Actions: Delete Record

(3) Text: Add New (type this)

(4) Name Button:  cmdDelete (type this)

vi) Use the Button Wizard to create a Close Form button.  The button should be named “cmdClose”, the caption should read “Close” and the text color should be RED.

(1) Categories: Form Operations

(2) Actions: Close Form

(3) Text: Close (type this)

(4) Name Button:  cmdClose (type this)

vii) Make the Form caption to read “Maintain Customer Information”

viii) Format and position the controls and size the form as follows:
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ix) Test the form by going to the Switchboard, click the Maintenance button.  The word “Customers” should appear in the list.  Click Customers and click Open.  The form should open.  Click Close on the Customers form and you should be back at the Switchboard.

3) Use the Wizard to create the Items Maintenance form

a) Select all fields to be in your form

b) Choose TABULAR for the layout

c) Choose the STANDARD style (this is just plain gray)

d) Name the form “mntItems”

e) Click “Modify form’s design” then “Finish”

f) Add a label to the form header with the text “Maintain Item Information” in 14pt Bold MS San Serif font.

g) Make the ItemID control background gray to match the form, make the Locked property to Yes and set the TabStop property to No.

h) Use the Button Wizard to create a Close button, Add New button, and Delete button IN THE FORM FOOTER.   Formatting should be just as in the Customer form.

i) Make the Form caption to read “Maintain Item Information”

j) Set the Navigation Buttons property to No, and the Scroll Bars property to Vertical Only.

k) Format and position the controls and size the form as follows: 
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l) Test the form by going to the Switchboard, click the Maintenance button.  The word “Items” should appear in the list.  Click Items and click Open.  The form should open.  Click Close on the Items form and you should be back at the Switchboard.

4) Modify the RecordSource properties of BOTH maintenance forms, so that they are based on queries.  Have ALL of the fields in the table appear in your query, but sort the table on the indicated field or fields as below:

a) mntCustomers ( LastName, FirstName

b) mntItems ( ItemDescription

HINT:  for this step, you must open each form in Design mode, open the properties of the Form, click the Query Builder […] button next to the RecordSource field and create a query from the appropriate table with the appropriate sorting.  You may need a to look up Creating Queries in a reference book.

5) Add the following information to your forms:

a) mntCustomers:

CustomerID
FirstName
LastName
Address
Address2
City
State
Zip

2
Roger
Carlson
111 First St.
PO Box 1111
Muskegon
MI
49441

3
Susan
Carlson
222 Second St.
PO Box 2222
Muskegon
MI
49442

4
Your First Name
Your Last Name
333 Third St.
PO Box 3333
Muskegon
MI
49443

Phone
AltPhone
Fax
Email

(111) 111-1111
(111) 111-1112
(111) 111-1113
Carlson.Roger@hotmail.com

(222) 222-2222
(222) 222-2223
(222) 222-2224
Carlson.Susan@yahoo.com

(333) 333-3333
(333) 333-3334
(333) 333-3335
YourLastName.YourFirstName@aol.com
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