CaterIt Tutorial 4

CaterIt4.mdb & CaterDB.mdb

Purpose:

The purpose of this assignment is to create the Reports as per the Scope Document.   This part of the project is absolutely critical because this is the stuff the customer is going to see.  It is the purpose for the whole database.  If the reports are not pleasing, they are not going to be happy.

Preparation:

1) First of all, you need to Relink the tables.  
Because the tables in the samples are linked on my hard drive, you will need to tell ClassInfo2 where the tables in ClassDB are in the file system.  You DO NOT want to use the Get External Information method that you used in the first tutorial.  Do the following:
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On the Menu Bar, choose Tools>Database Utilities>Linked Table Manager
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Click Select All and check the Always Prompt for New Location.  Click OK.
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Find CaterItDB.mdb in the file system and click OK 
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It should you that the tables have been relinked.

Instructions: 

1) Create the Invoice Query

a) In the Database Window, click the Queries Tab and choose New.

b) Add all four tables (tblCustomers, tblItems, tblOrderDetails, tblOrders) to the top of the Query Builder

c) From the each table, add the following fields to the Field Grid:

i) tblCustomers

(1) FirstName

(2) LastName

(3) Address

(4) Address2

(5) City

(6) State

(7) Zip

ii) tblOrders

(1) OrderID

(2) DeliveryDate

(3) DeliveryInstr

iii) tblOrderDetails

(1) Quantity

iv) tblItems

(1) ItemDescription

(2) Price

d) The finished query should looks something like this:
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e) Name the query qryInvoice
2) Create the Invoice Report

a) In the Database Window, click the Reports Tab and choose New.  Use the Reports Wizard and base the report on the qryInvoice query:
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b) Select all the fields for the report:
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c) Leave the default Grouping Levels
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d) DO NOT add any additional Grouping Levels

e) Sort on ItemDescription, then Click the Summary Options button
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f) Choose Summary Options as follows:
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g) Choose the Align Left 1 layout
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h) Choose Corporate Style

i) Name the Title CustomerInvoice and click Finish
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j) Modify the Report as follows:

i) Move OrderID field to Report header and change the label to say Invoice Number

ii) Move the control with  =Now() in the control source under the OrderID control


iii) Delete the labels for FirstName, LastName, Address, Address2, City, State, Zip

iv) Change the Name of the FirstName control to WholeName and modify the control source as follows: = [FirstName] & " " & [LastName]

v) Change the name of the City control to CityStateZip and concatenate these fields together:
=[City] & ", " & [State] & "  " & [Zip]

vi) Delete LastName, State and Zip and line up the rest of the controls on the left


vii) Move DeliveryDate and DeliveryInstr  next to the Address fields and format as shown below


viii) Size and format the OrderID Header section as shown


ix) Size and format the Details Section as shown


x) Copy the Price Label and Price control and paste them next to the originals.


xi) Change the label to say Extended and the price control to have the following control source:
=[Price]*[Quantity]


xii) In the OrderID Footer, delete the control that has this in it: ="Summary for " & "'OrderID…(etc)

xiii) Change the label that says Sum to Total

xiv) Modify the textbox control source from =Sum([Price]) to =Sum([Price]*Quantity).  Align it under the Extended control.  Format the footer as shown.


xv) Delete ALL controls from FirstName Footer, Page Footer and Report Footer sections.

xvi) In Design View, the report should look like this:
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xvii) In Print Preview:
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3) Add button to frmOrders to view Invoice

a) With the Button Wizard, create a button below the Close button on the Order form.

b) Choose Report Operations and Preview Report
c) Choose Customer Invoice
d) Make the Button Text: Preview Invoice
e) Name the button: cmdPreviewInvoice
f) So far, this will print ALL of the invoices.  To narrow it down to just the invoice shown on the screen, we have to go to the code.

i) Go to the properties of cmdPreviewInvoice

ii) go down to the Click property and click the Builder button […]

iii) Change the following line:
    DoCmd.OpenReport stDocName, acPreview
to
    DoCmd.OpenReport stDocName, acPreview, , "[OrderID] =" & Me.OrderID

g) Test the form with several records to make sure the correct Invoice appears
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Format the button as follows:
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4) Create the Customer Summary Query

a) In the Database Window, click the Queries Tab and choose New.

b) Add all four tables (tblCustomers, tblItems, tblOrderDetails, tblOrders) to the top of the Query Builder

c) Add the following three calculated fields to the Field Grid:

i) Customer: [Lastname] & ", " & [FirstName] 

ii) MonthYear: Format([DeliveryDate],"mm/yyyy")

iii) MonthlyTotal: [Quantity]*[Price]

d) It should look something like this:
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e) Name the query qryCustomerSummary
5) Create the Customer Summary Report

a) In the Database Window, click the Reports Tab and choose New.  Use the Reports Wizard and base the report on the qryCustomerSummary query:

b) Select all the fields for the report

c) Create the following Grouping Levels:
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d) Choose Summary Options as follows:
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e) Choose the Block layout

f) Choose Corporate Style

g) Name the Title rptCustomerMonthlySummary and click Finish
h) Go to the Reports Form to see if the report is visible and run it from there to test  it.

6) Create a Customer Mailing Label Report
a) Use the Label Wizard on the New Reports screen to create a mailing label report.  There are no specific formatting instructions.  You can use whatever Avery label you want.

b) The label MUST have the entire mailing address visible on the label.

c) You can name the report whatever you like.

d) The Label Report MUST show up in the Reports form, so be sure to use an 'rpt' prefix.

7) Create an Item List, that is a listing of all the items in stock and their prices.  

a) Use the Report Wizard to create a good-looking Item List Report.  You may not get a perfect one from the Wizard, so re-arrange until it looks good.

b) There are no specific formatting instructions, however I will be looking for neatness and appearance as well as the required information.

c) You can name the report whatever you like.

d) The report MUST show up in the Reports form, so be sure to use an 'rpt' prefix.

8) Finishing Touches
a) From the Database Window, choose Tools > Startup… 

b) Put "Cater It Database" in the Application Title box

c) Select Main Menu in the Display Form/Page combo box

d) UNCHECK Display Database Window check box.

e) It should look like this:
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