Class Information Tutorial 4

ClassInfo4.mdb & ClassDB.mdb
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First of all, you need to Relink the tables.  
Because the tables in the samples are linked on my hard drive, you will need to tell ClassInfo4 where the tables in ClassDB are in the file system.  You DO NOT want to use the Get External Information method that you used in the first tutorial.  Do the following:

a) On the Menu Bar, choose Tools>Add-ins>Linked Table Manager
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Click Select All and check the Always Prompt for New Location.  Click OK.


c) [image: image3.png]


Find ClassDB.mdb in the file system and click OK
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It should you that the tables have been relinked.

2) Open the Main Menu form.  Change the version number on the Main Menu TO "version 4.0".   
Save and close the form.

3) Create a Maintenance form for Course Information 

a) Use the Form Wizard to create a form for tblCourses
b) Select all the fields

c) Make it Tablular
d) Have a Standard background

e) Name the form “MaintainCourses”

f) Make the following changes

i) Add a label to the header that says ‘Maintain Courses’, size: 14 pt

ii) Set the ‘Enabled’ property of CourseID to NO

iii) Add the ‘Close’ button with RED text, named ‘cmdClose’
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Size and position controls as shown below:

v) Close and save your form and test it by going to the Switchboard, click ‘Maintenance’.  A form should pop up with the word ‘Courses’ in it.  Select Courses and Click ‘Open’. It should open to your ‘MaintainCourses’ form.  IF IT DOES NOT, make sure you have named the form properly.

4) Create a report listing Students & Student Contacts 
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Create a New Report with the Reports Wizard, selecting tblStudent as the table
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Select LastName, Firstname, and Middle from the list of fields

c) DO NOT CLICK NEXT!!!!!!!!!!!!!

d) Select tblStudentContacts from the table list and move ‘Type’ and ‘ContactData [image: image8.png]i Text Box: TotalCre [x]
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into the Selected Fields box.

e) Leave the defaults through the next two screens by clicking Next
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Sort the data by ‘Type’
g) Select the “Stepped” layout and “Portrait” Orientation

h) Choose the “Corporate” Style

i) Name the Report ‘rptStudentsAndContacts’
j) Make the following changes

i) Delete the ‘FirstName’ and ‘Middle’ text boxes and labels

ii) Change the remaining labels as shown

iii) Rename the ‘Lastname’ textbox to ‘FullName’
iv) Make the control source for the FullName textbox as follows:
=[LastName] & ", " & [Firstname] & " " & [Middle]
v) It should look as follows:
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vi) Close and save your report and test it by going to the Switchboard, click ‘Reports’.  A form should pop up with the word ‘StudentsAndContacts’ in it.  Select StudentsAndContacts’ and Click ‘Open’. It should open to your report.  IF IT DOES NOT, make sure you have named the report properly.

5) Create a report listing Students & Credits Earned 

a) Create a New Report with the Reports Wizard, selecting tblStudent as the table

b) Select LastName, Firstname, and Middle from the list of fields

c) DO NOT CLICK NEXT!!!!!!!!!!!!!

d) Select ‘tblCourseHistory’ from the table list and move ‘CourseNum’ and ‘Grade’ into the Selected Fields box.

e) Leave the defaults through the next two screens by clicking Next

f) Sort the data by ‘CourseNum’
g) Select the “Stepped” layout and “Portrait” Orientation

h) Choose the “Corporate” Style

i) Name the Report ‘rptStudentsCreditsEarned’
j) Make the following changes:

i) Delete the ‘FirstName’ and ‘Middle’ text boxes and labels

ii) Change the remaining labels as shown

iii) Rename the ‘Lastname’ textbox to ‘FullName’
iv) Make the control source for the FullName textbox as follows:
=[LastName] & ", " & [Firstname] & " " & [Middle]
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It should look like this:

k) WHAT’S THIS?  The course description is not showing, we are just seeing the number.  We also cannot see the number of Credits.  We are going to have to go and modify the Record Source of the report.

l) Go into Design view of the report and open the Form Properties.  Click on the Builder (…) button at the end of the Record Source Property.

m) Add the table: ‘tblCourses’ to the query and drag the fields ‘CourseDesc’ and 'Credit' into the field list
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n) Save and close the Query Builder

o) Change the name of the ‘CourseNum’ text box to ‘Course’ and change the Control Source property to ‘CourseDesc’ and make it Right Justified.

p) It should look like this:
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q) Go back to the design view.  Copy and Paste the Course textbox and its label. Arrange the new controls as shown, and change the name of the Textbox to Credit [image: image14.png]elect New Location of thiCourseHistory
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and also change the Control Source to Credit:

r) It should look like this:
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s) Now we need to add up the Credits and figure the GPA
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Go back to Design View

u) Open the ‘Sorting And Grouping’ box by clicking the button 

v) In the Sorting and Grouping box, select the StudentID field and set Group Footer to Yes
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w) Copy and Paste Credit and Grade into the Student ID Footer
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x) [image: image19.png]@ Alselected lirked tables were successfuly reffeshed.




Change the properties of the new ‘Credit’ text box as follows:

y) Change the properties of the new ‘Grade’ text box as follows (notice the Format property):

[image: image20.png]& tiCourses. [Tl

Maintain Courses

CouselD CouseDes Credt

[ i - .
[ A —
[ A —
[ o — -
[ o A — -
[ A — -
] —

Record: 14 T [k of 6

Lol
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Use the line drawing tool  to draw lines above these new controls.   The 

finished product should look like this:
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aa) Close and save your report and test it by going to the Switchboard, click ‘Reports’.  A form should pop up with the word ‘StudentsAndCreditsEarned’ in it.  Select StudentsAndCreditsEarned’ and Click ‘Open’. It should open to your report.  IF IT DOES NOT, make sure you have named the report properly.

6) Change the Start Up properties of the Application
a) Bring up the Database Window
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Right-click on one of the Tabs and choose ‘Start up…’

c) Change it as above.  Just do the Display form and Display Database Window.   

d) Close and re-open the database.  It should open directly to the Main Menu without showing the Database window.

e) NOTE:  To see the Database window again, push the F11 key.
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